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[TonoxeHue o HENOMYIIEHNU COCTABICHUS HeO(UIIMAIbHOW OTYETHOCTH U UCIIOJIb30BAHUS MTOAJEIIBHBIX
JIOKyMEHTOB B MYHULIUIIAJTbHOM Ka3¢HHOM 0011€00pa30BaTeIbHOM YUPEKICHUU
«OCTpOBHOBCKAs CpeHsIs 001e00pa3oBaTeabHast LIKOJIa»

1. O01ue moJ10KeHus

1.1. Hacrosmee Ilonmoxkenne pa3paboTaHO B [ENSAX  HEJOMYIICHUS  COCTaBICHUS
HeO(UIIMAILHONH OTYETHOCTH M MCIOJIb30BaHUS MOACIBbHBIX JoKyMeHTOB B MKOY «OcTtpoBHOBCKAs
COL» (nanee - YupexxaeHue), B COOTBETCTBUHU co cratheil 13.3 denepanbHOro 3aKoHa oT 25 aexkalps
2008 roga Ne 273-®3 «O mpoTUBOAEHCTBUU Koppynuuu». B ciydyae M3MEHEHUs 3aKOHOJIATEJIbCTBA
Poccuiickoit denepannu, peryJMpyroumero coaepxxkanue Hacrosmero [looxeHus, B HETr0 BHOCATCS
COOTBETCTBYIOIIUE MOMPABKU U JOMOIHEHUSI.

1.2. Otder - 3TO NMUCBMEHHOE WJIH YCTHOE COOOIICHHWE 1O KOHKPETHOMY BOIPOCY,
KOTOpPOE OCHOBAHO Ha JIOKYMEHTAJIbHBIX JaHHBIX.

1.3. «JlokyMeHT» - MOKYMEHT, CO3JIaHHBIA TOCYJapCTBCHHBIM OpPraHOM, OPTaHOM MECTHOTO
CaMOyMpaBleHUs, FOPUIUIECKUM WU (PU3NYECKUM JIULIOM, OOPMIICHHBIN B YCTAaHOBIEHHOM IOPSJIKE
Y BKITFOUEHHBIN B JOKYMEHTOOOOPOT.

1.3. «JoxymeHTupoBanue»- (ukcauus HHPOPMAIMH HA MaTEPUATbHBIX HOCHTENSAX B
YCTaHOBJICHHOM TIOPSIIKE;

1.4. TlonnMHHOCTH JOKYMEHTOB YCTAHABJIMBAETCA IIyT€M MPOBEPKU IOJIMHHOCTH
MOAMKUCEN TOHKHOCTHBIX JIUII U COOTBETCTBUS COCTABJICHUS JTOKYMEHTOB JaTaM OTPaXKCHHUS B
HUX omnepauuid, nHpopmaiuu, GakToB U.T.1.

2. Ilopsaok neiicTBuii NIpH 00HAPYKEHMHU HCIOJIb30BAHUS NMOIEIbHBIX IOKYMEHTOB U
cocTaBjeHUsI HeOPUIMAIBLHONH OTYETHOCTH.

2.1. Tlpu oOHapy>K€HHM COCTABICHHUS HEOPHUIIMAIbHON OTYETHOCTH JOKHOCTHBIE JIMLIA, B YbH
MOJTHOMOYHSI B COOTBETCTBUHU C JOJDKHOCTHBIMH OOS3aHHOCTSIMH BXOJUT TOJTOTOBKA, COCTaBJICHUE,
IIPEJCTaBICHUE M HAIpaBICHHWE OTYETHOCTH HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTb 3a COCTABJICHHE
Heo(UIIHATEHOW OTYETHOCTH M MCTIOIH30BAHUS TIOAJIEIBHBIX JOKYMEHTOB.

2.2. JIOMKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a COCTaBJIEHHE JOKYMEHTOB IO CBOEMY
HATpaBJICHUIO JIEATEIFHOCTH, HEOOXOJMMO BECTH HEMOCPEJACTBEHHBIH KOHTPOIb U PETYJISPHO
OCYILIECTBIATh MPOBEACHHE MPOBEPOK Ha MPEeIMET MOJIMHHOCTU JOKYMEHTOB, OOpPa3yIOIIMXCS Y
CTIeNUANTHUCTOB (PaOOTHUKOB) YUPEKICHHS, HAXOIIINXCS Y HETO B MPSIMOM TIOTYHHEHHH.

23. Ilpu nmpoBeneHMHM  TPOBEPOK  YUUTHIBaTh, YTO  MOUIMHHOCTh  JOKYMEHTOB
YCTaHABJIMBAETCSI TTyTEM MPOBEPKH PEATHHOCTH MMEIOMIMXCS B HUX TOAMUCEH TOKHOCTHBIX JIAI U
COOTBETCTBHSI COCTABJICHUS JJOKYMEHTOB JaTaM OTpPaK€HHs B HUX olepauui, HHpopManuu, GakToB U
T.JI.

[Ipy yTeHUM JOKYMEHTOB, IOCIIE€ YCTAHOBJIEHUS WX MOJUIMHHOCTH, IMPOBEPATH JTOKYMEHTHI IO
CYIIECTBY, TO €CTh C TOYKH 3PEHUS JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HHUX XO3SHCTBEHHBIX
ornepauui, nHpopmaluu, GakTax u T. JI.

2.4. JlocroBepHOCTH orepannii, 3a)UKCUPOBAHHBIX B JIOKYMEHTAX, MPOBEPSETCS H3YYCHUEM
3THX W B3aMMOCBS3aHHBIX C HMMH JOKYMEHTOB, OIPOCOM COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIMIL,
OCMOTPOM OOBEKTOB B HAType H T.I. 3aKOHHOCTh OTPKEHHBIX B JOKYMEHTaX OIepamnui
yCTaHaBJIMBAETCS MyTEM MPOBEPKU UX COOTBETCTBUS JICHCTBYIOIIEMY 3aKOHOIATENBCTBY.

2.5. Tlpu BeIABICHHH (AKTOB HMCIIOIB30BAHUS TOJJICTBHBIX JOKYMEHTOB HE3aMEIUTHTEIHHO
UHGOPMHUPOBATh JUPEKTOpa YUPEXKICHHsS, a TakKe MPUHATH COOTBETCTBYIOIIME MEpHI 10
HE/IOMYIICHUIO COCTaBJICHUS HEOMUIIMATBFHOW OTYETHOCTH W WCIIONB30BAHMS  ITOJEIBHBIX
JTOKYMEHTOB.



3. 3aKJII0YNTEIbHAS YACTh

3.1. W3menenumss u pomonHeHUss K [loJOXKEHWI0O O Mepax HEAOMYIIEHUS COCTABICHUS
HEeO(UIIMAILHONH OTYETHOCTH M MCIOJBb30BaHUS MOACIBbHBIX JoKyMeHTOB B MKOVY «OcTpoBHOBCKAs
COIlLl» yTBep:xar0Tcs MPUKa30M AUPEKTOPA IO Y UPEKACHHUIO.

3.2. Cpox aeiictBus ganHoro [lonoxeHust He OrpaHUYCH.

3.3. Hacrosimee IlonokeHue MOXeT OBITh OTMEHEHO TOJBKO pEIICHHEM JIHPEKTOpa
Yupexaenus.

3.4. Hacrosimee IlonmokeHue BCTymaeT B CHIIy C MOMEHTA €r0 yTBEPXKICHUS U JICHCTBYET
OeccpouHo.

3.5. C rtekcrom Hactosmero llomokeHuss paOOTHUKK YUpEKIEHUS, HEMOCPEICTBEHHO
OCYIIECTBJISIONMINE JIEATeILHOCTh IO COCTaBJIICHHIO JOKYMEHTAIMH, a TaKXe JOHKHOCTHBIC JIHIIA,
OTBEUAIONIHE 32 TIOJTOTOBKY, COCTABJICHNE, HAMPABICHUE OTYCTHOCTH JTOJKHBI OBITH 03HAKOMIICHBI IO
MOMKCH.
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